LIS Semester Exam - 100 points
Directions:  Use minimum of 2-3 sentences to explain the procedure for and discuss the extent of your experience with each of the following library tasks. Save as MS Word Document to your LIS folder and print and submit to LIS teacher.

	Use correct procedure for dispensing AV bulbs to classroom teachers or their designees.

Follows correct procedure for checking out a book.

Follows correct procedure for checking in a book.

Correctly shelves books in all areas: fiction, nonfiction, reference, story collection, biography, collected biographies, English dept., videos, audio

Uses correct procedure for laminating signs or posters for PHS faculty.

Process new books

Completes a minimum of 4 Literature Journals after reading 4 librarian approved novels or 3 novels and 1 non-fiction book.

Completes a minimum of 4 Literature Reviews after reading 4 librarian approved novels or 3 novels and 1 non-fiction book.

Able to assist students/teachers with finding library materials (include how to use the online catalog).

Use MS Publisher to create a banner, card or newsletter for library or classroom

Able to assist students/teachers with basic MS Word features.

Place a hold for a specific title 




