What is needed in the grade book at the end of the semester?

1. YOUR NAME ON ALL PAGES

2. Progress Grades (total of 3)

3. Final Grades (including e grades)

4. All withdrawal codes and dates next to the students’ names (on attendance and in grading part of the grade book)

5. All TI, TO dates next to the students’ names (If you do not have these dates see Mrs. Moody)
6. All E dates next to the students’ names (E is for enrolled)

7. On TI’s, redline up until the date the student entered your class.

8. On TO’s, redline from the day the student leaves your class until the end.

9. On W codes, redline from the day after the withdrawal date.  The date you are given is the last day the student is enrolled at Parker High School.

10. The only codes that should be in the grid part of the attendance are: T, X, S, or --.  There should not be any TI, TO, W, or E in the attendance grid part.

Helpful Hint:  When a student withdraws or transfers out, it is a good idea to “withdraw-gray” them and slide them to the bottom of the grade book.  It will make things easier for you when you are red-lining at the end of the semester.

