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RESUME

Grade Point Average: 3.52

Rank in Class: 5 of 111

College Entrance Test Scores:  ACT: 22; SAT: Verbal 410 Math 420

Colleges/Universities I plan to apply to: NAU, ASU, AWC, Cal Poly

SCHOOL AND COMMUNITY ACTIVITIES:


Special Olympics Volunteer (9, 10)


Band (9, 10, 11, 12)


Varsity Track and Field (9, 10, 11, 12)


4-H (9, 10)


Church Youth Fellowship (10, 11, 12)


Rotary Youth Leadership program (10)


Journalism (11, 12)


National Honor Society (11, 12)

LEADERSHIP POSITIONS/OFFICES HELD:

Church Youth Organization  secretary (9)

Student Council Representative (10)

Concert/Marching Band Section Leader (10, 11, 12)

National Honor Society Secretary (11) 

Student Council President (12)

Varsity Track and Field Captain (11)

Newspaper Editor (11)

SCHOLASTIC/LEADERSHIP HONORS AND AWARDS:

Hugh O’ Brian Leadership Seminar Ambassador (10)

Arizona Girls State Delegate (10)

PHS Class Awards:


Highest Distinction in English (9, 10, 11), Distinction in Math (9)


High Distinction in Weights (10, 11)

Honor Roll (9, 10, 11,12)

SPORTS/MUSIC/AND OTHER HONORS AND AWARDS:


Director’s Award for Outstanding Band Student (9)


Track and Field Awards:



Academic/Athlete Award (9, 10, 11)



First place in league competition: hurdles (9), 440 yd dash (10, 11)


Arizona Interscholastic Association Solo and Ensemble Competition:



Superior Ratings: Flute solo (9, 10, 11) Flute Choir (11)

JOBS HELD/SUMMER ACTIVITIES:


Bus person:  Havasu Springs Resort


Basketball summer camp: Mesa Community College (1986)


Band camp: Northern Arizona University (1986-1988)


Med-Start Program:  University of Arizona (1987)

OTHER INTERESTS AND ACTIVITIES:


Attended Arizona Western College Night Classes:



English 101: Spring Semester 1987



Microsoft Word 2000: Fall Semester 1988


Swimming


Leisure Reading


Attending sports events

RESUME GUIDELINES

To: Students

From:  Counselors

The sample resume that is on the back of these guidelines can serve as a reminder of what accomplishments you should be keeping track of during your four years at Parker high school and as a guideline for developing your personal resume.  A resume should give a concise, accurate picture of your accomplishments and interests. An excellent resume can help you with job hunting and with earning scholarships for colleges and trade schools.

The items on this sample resume were taken from actual resumes completed by Parker High School students.  When compiling a resume, you should consider carefully the categories you utilize and put your items under the correct categories without being redundant.  List all of your school and community activities under one heading and then put the honors, awards, leadership positions held within those organizations under the proper headings.  For example, you might participate in basketball and football and then have specific awards or recognition for your accomplishments at the local, regional or state level to put under Honors/Awards.

You may want to use headings other than the ones on this sample. For example, if you were not in sports or music, you would not want to include those words in your headings.  Maybe you have been very active in 4-H or your church organization earning lots of honors and awards in those organizations.  You might use Other Honors and Awards   instead of Sports, Music and Other Honors and Awards.

Leadership positions can include things like being chairperson of the freshman homecoming float committee, etc.  These do not have to be elected office positions to be leadership positions.

If you check this list carefully, you can see that activities that were started in 9th grade are listed first and then those in grades 10, 11, 12.  It is good to have a noticeable chronological order to your list instead of just listing randomly.

You may want to indicate the years you held specific jobs, if work has been a significant part of your activities while you have been in high school.  You could list any honors or awards received at work as a subheading there also.

Spelling errors and typing errors can really hurt your chances for jobs, honors, awards, etc. no matter how great your list of activities so check your work carefully.  Also ask someone else to proofread your resume also.

If you need help with your resume, use resources from the library, on the internet, talk to an English teacher or see your counselor.

Originally developed in 87/revised 2000 JH

