Position: 
Aide/Instructional

Contract Period: 
9 Months

Salary:

Per District 9 month Classified Schedule

Responsible to: 
Classroom Teacher/Principal

General Assist teacher(s) in creating and maintaining a positive, well organized, and smoothly functioning learning environment in which students can take full advantage of the instructional program and available resource materials in and out of the classroom.

Specific: Work with individual and small groups of children in instructional activities to reinforce material initially introduced by the teacher.

Supervise children’s activities.

Assist with checking of notebooks, correcting of papers, supervising testing and make-up work.

Serve as the chief source of information and help to any substitute teacher assigned in the absence of the regular teacher.

Alert the teacher to any problems or of any special information concerning individual students.

Help develop and create instructional materials in preparation for classroom activities.

Operate instructional equipment such as projectors, tape recorders, and photocopying machines.

Be cognizant of factors affecting the health and safety of the students and take appropriate action.

Set a good example by showing such qualities as patience, understanding, trustworthiness, and attention to work.

Maintain confidentiality concerning information about students.

Attend local in-service training sessions as directed and, in general, assume responsibility for personal professional growth.

Perform other duties as assigned or as appropriate.
Qualifications: 
High School Diploma or GED certificate.
Title I Applicants must have an AA degree

Demonstrate positive work traits in order to carry out job responsibilities independently.

Previous experience in related field desirable.

Bilingual in English and Spanish helpful.
Previous experience in related field desirable.

Demonstrate interest in, and aptitude for, the work to be performed.

Able to communicate and work well with staff, students, and parents.

Ability to work without constant, direct supervision.

